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Application Form
Please answer the questions as fully as you can to help the panel make its assessment. CVS Fife is registered under the Data Protection Act and will not share your personal information without your permission. 
1) Carer’s details 

Please see also guidance notes
	Title: (delete as appropriate) Mr/Mrs/Ms/Miss

	Full Name:

	Address:


	Postcode:

	Telephone Number:

	Email address (if any):

	Date of Birth:

	Ethnicity:


2) Information about the caring situation
Please see also guidance notes
	Please tell us what the relationship is between the carer and the person receiving care


	Please give brief details of the health and/or support needs of the person receiving care


	How do health/support issues affect the day-to-day life of the person receiving care?



	How long have you been providing care?


	On average, how many hours a week do you spend caring or providing support?



3) Reason for break
Please see also guidance notes
	Why are you, the carer, in need of a break? Please remember the aims of the Short Breaks Fund (set out below) and in your answer try to explain why having a break will bring benefits which match the aims of the funding:
· Carers will benefit from improved physical and emotional wellbeing
· The person receiving care will also benefit from improved physical and emotional wellbeing
· Carers will have a better chance of keeping up their caring role
· Carers will have more opportunity to live a life outside of caring

· Carers with little or no support will be able to access breaks




4) Help with the caring task

Please see also guidance notes
	What support with day to day tasks do you get at the moment?



	What formal breaks do you get, who helps you to get a break, and how often?
(e.g. private or home care agencies; charities)



	What informal breaks/support do you access, and how often?

(e.g. help from neighbours or family)



	
	Yes
	No

	Have you, the carer, received support to access a break in the last six months?

	
	

	If answering yes to either question above, please describe briefly?




5) About the short break for the carer
Please see also guidance notes
	What break are you looking for?



	How do you plan to spend the time created by the break? 
(e.g. by following a personal interest; attending a social event; recovering from operation or attending to own medical issues; working; relaxing; etc.)



	What is the estimated cost of the break?


	How much funding are you looking for?



	Do you know which Service Provider you will approach?




6) Ensuring the break is a success
Please see also guidance notes
	
	Yes
	No

	Has you discussed the proposed break with the cared for person?
	
	

	If not, please explain why



	Will the cared for person cooperate with proposed arrangements?

	
	

	What do you, the carer, need to do to ensure that the break is successful for you?



	What has to be considered to ensure that the break is successful for the person receiving care?



	Are there any possible problems that might get in the way?

What steps can be taken to overcome them?




7) Referee

The panel reserves the right to contract a referee.  Please provide the name and contact details of someone who can confirm you caring role, and the need for a short break.

	Name
	

	Address

	

	Postcode
	

	Telephone Number
	

	Email address
	

	How does the referee know the carer?


	


8) Signatures 

I confirm that all information provided on this form is accurate at the time of writing. I accept that the panel may seek additional information in support of this application. I am aware that I can only receive one funding award in a twelve month period. I agree to complete an evaluation form if I am successful, and to submit proof of purchase with regard to my Short Break if required.

	Carer’s signature
	

	Date 

	

	If a supporter (formal or informal) has helped the carer to complete this form please acknowledge this below.

	Supporter’s name
	

	Supporter’s signature
	

	Date 
	


9) Application process
	Please tell us where you found out about the Short Breaks Funding for carers. (e.g. Carers Centre, CVS Website etc)
	


Note regarding Payment: - If your application is approved awards will be forwarded in the form of a cheque. If this is an issue please advise us on this application and someone will contact you.

All applications must be submitted using this form, either via email or post. Applications must be sent to Carolyne Cerchiari at CVS Fife – carolyne.cerchiari@cvsfife.org  or 23-27 Randolph Street, Buckhaven, Fife KY8 1AT
Applications can be submitted from 1 November 2011 until 30 September 2012. The panel will meet monthly and applicants will be informed of decisions no later than seven days after the relevant panel meeting.
--- END ---
Evaluation

Attached to this application form is a diagram which we are using for evaluation purposes. We are asking each applicant to consider different aspects of his/her life (e.g. free time, physical activity, confidence), and plot them on the left side of the diagram as follows:
· Red traffic light = this aspect of my life is not positive at all at the moment

· Amber traffic light = there is room for improvement with this aspect of my life 

· Green traffic light = this aspect of my life is generally good at the moment

If you are successful with your Short Break application, we will come back to the diagram after you have completed your break/activity to see if there have been any changes to the way you are feeling about these aspects of your life.
Please note, the diagram is strictly for evaluation purposes and will not be used in the assessment of your application. However, for the future of Short Breaks funding, it is important that each applicant takes the time to complete the diagram – it will help us to tell the Scottish Government about the difference the funding makes to Carers’ lives. Thank you.
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Please think about the aspects of your life listed below and write each one in next to one of the traffic lights to let us now how you feel about these things at the   present time 
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