Community Interventions Fund reference number:

Community Interventions Fund
Organisation Information Sheet

1. Name of organisation:

Please include both the legal name and any ‘known as’ name of your organisation 
2. Contact Details: 

Contact name:

Address:

(This should be an office address)
Email:

Phone:

3. Project Submission:
Please state the title of the project proposal you are submitting:
4. Protection:
Please describe your organisation’s compliance with any requirement for registration for care services and other protection responsibilities (e.g. SCSWIS/Care Inspectorate, PVG etc), if appropriate:

5. Your organisation’s policies:
Please tell us which of the following policies your organisation has in place:
	Policy
	Please tick

	Recruitment
	

	Disciplinary & Grievance
	

	Equal Opportunities 
	

	Health & Safety
	

	Volunteering policy
	

	Volunteer agreement
	

	Adult Protection policy & procedure
	

	Complaints procedure
	

	Equality Act 2010 public sector general equality duty

These duties require the public sector or organisations contracted or funded by the public sector to pay due regard of the need to and take active steps to i) eliminate unlawful discrimination, ii) advance equality of opportunity, and iii) foster good relations. 
Please mark the boxes to indicate that your organisation contributes to the above stated general duties.

Please tick boxes 

	1.  eliminate unlawful discrimination
	

	2.  advance equality of opportunity
	

	3.  foster good relations
	


6. Please give us an estimate of your organisation’s 2011/12 total income:
£

7. Please tick the box(es) which best show where your organisation currently operates:
	Area
	Please tick

	Fife Wide
	

	Kirkcaldy & Levenmouth
	

	Glenrothes & North East Fife
	

	Dunfermline & West Fife
	

	Other
	


You must submit this form along with the following documents with any proposal(s):

· Your organisation’s governing document (Constitution, Memorandum and/or Articles of Association or Trust Deed) and;
· the last two years’ statement of accounts of your organisation (this must include your organisation’s annual reports – which we will use to find out other necessary information saving you time in completing what would otherwise be a very big form).  If you are a new organisation, please attach an illustrative budget for your organisation, together with any documents like a business or forward plan.
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